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1. OVERVIEW OF THE APPROVAL FLOW

Student will be able to apply for Change of Program from the Student Portal. This process is called Change Of

Program Request under the Student Services Module.

Once a request is submitted, it is directed to the Admin for eligibility evaluation.

2. CHANGE OF PROGRAM PROCESS

Changing an Existing Program to a New Program means that you no longer wish to pursue your current

program and would like to work towards earning a different degree. This removes the current program from

your degree plan and replaces it with the new selection if approved.

2.1 Student Request

2.1.1 Change of Program Form

Step 1: To create a new Change of Program request, Student must first log in to the Creatrix Platform using

the link: https://iukl.creatrixcampus.com/auth/login
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Step 2: Click on the Main Menu button >> Student Services>>Change of Program.

Step 3: User will be redirected to the Change of Program request feature. Click on the ADD button to submit a

new Change of Program request.
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Step 4: The user will be redirected to Rules and Regulations page , This page will has the set of instructions

that has to be validated before a student submits a change of program request. Here user should click Next to

proceed the request
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Step 4: Type on the required fields like Name, Matrix number, Batch, Contact Number, Sponsor and click Next.

This will fetch the data of Student data.

Step 5: Fill in the required fields like current program, Proposed program, Current academic standing, CGPA ,

the reason for the change, Declaration and submit. This will fetch the required data of the student program

details from the specific master.
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2.1.2 Approval Process

Step 1: Click on the Main Menu button >> Student Services>>Change of Program.

Step 2: Click on the Main Menu button >> Student Services>> Change of Program. Here student can see the

approval status on the status column. After the status change by admin, student will able to view the status.
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2.2 Admin Operations

2.2.1 Program change Process

Step 1: Click on the Main Menu button >> Student Services>> Change of Program.
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Step 2: In this list view admin can click the detailed view to view every application.
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2.2.2 Program Change

Step 1: On clicking detailed view user will be redirected to the status change feature , there user can change

the status of the application.

Step 2: After clicking change status user should click on change status dropdown , here user can able to select

few status like Pending , review , rejected , Approved.
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2.2.3 Semester Promotion

Step 1: After clicking Approved status user will be redirected to semester promotion where the admin can

select the proposed semester and program section and submit the sementer will automatically changed to the

degree plan.
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2.2.4 Impact on Other Academic Operations

Program change will be changed, grades will be changed - and credits will be changed based on the matched

program. The previous course willl be shown as DROP and the Current program appears as ACTIVE

14
Anubavam Technologies © Copyright 2022 | This is a confidential document



IUKL USER MANUAL - CHANGE OF PROGRAM

2.2.5 Transcript

The current program will be changed in place of the previous program in the final transcript, But the previous

semester's name and marks will be mentioned in the transcript.
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2.2.6 Degree Progress

In the degree plan the current program will be changed to the changed program program and the curriculum

plan will also be updated.
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