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IUKL USER MANUAL - CHANGE OF PROGRAM

1. OVERVIEW OF THE APPROVAL FLOW

Student will be able to apply for Change of Program from the Student Portal. This process is called Change Of

Program Request under the Student Services Module.
Once a request is submitted, it is directed to the Admin for eligibility evaluation.

2. CHANGE OF PROGRAM PROCESS

Changing an Existing Program to a New Program means that you no longer wish to pursue your current
program and would like to work towards earning a different degree. This removes the current program from

your degree plan and replaces it with the new selection if approved.

2.1 Student Request

2.1.1 Change of Program Form

Step 1: To create a new Change of Program request, Student must first log in to the Creatrix Platform using

the link: https://iukl.creatrixcampus.com/auth/login

iukl.creatrixcampus.com

. Welcome

25 Infrastructure
University

=. Log in with Microsoft

or

LOGIN

Forgot Password?

@ Choose Language English =

Company Registration | Job Registration
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Step 2: Click on the Main Menu button >> Student Services>>Change of Program.

— student = O - Profile

® e[ ® 8

PERSONAL C

Q Ssearch
—=| Fees Student Services D Evaluation Training & Placement
B2l rees +| student services (7 Evatuation Student Training and P1
Profile
2 Discipline
Courses E==5 student Discipline
Assessments

X ® @&E @ms O 8¢

. Q,  search by Name s & o Actions EREH + Add
Student Services
. . Current Semester Current Program Proposed Semester Proposed Program Status ID D Actions
Academics Services ~
Course Registration TTR Sem23-24-1 Bachelors in Biotechnolo... SEMESTER 1 (MAR 2023) TT-Program 01 Sent for Approval 13 o DLW
Request
Program Withdrawal Semesterks-1 Diploma in Railway Signa..  Semester of SPM-2 Diploma in Sports Manag... 12 o B L W
Request
Semester of SPM-3 Diploma in Sports Manag... Diploma in Sports Manag... Sent for Approval 1 o T I W
Program Extension
SemesterRS-2 Diploma in Railway Signa..  Semester of SPM-2 Diploma in Sports Manag.- 10 8 L W
Program Deferment
g ’ o ) ~ ’ . — -
Shange oTProgrom SemesterRS-2 Diploma in Railway Signa..  Semester of SPM-3 Diploma in Sports Manag... 9 o B L W
Request
SemesterRs-1 Diploma in Railway Signa..  Semester Of Hotel Mana... Hotel Management 8 e T LW
Credit Transfer
SemesterRS-1 Diploma in Railway Signa..  Semester of SPM-2 Diploma in Sports Manag... 7 o B L W
Non Academic Services >
SemesterRS-2 Diploma in Railway Signa..  Semester of SPM-2 Diploma in Sports Manag.- 6 e T LW
Settings SemesterRS-1 Diploma in Railway Signa..  Semester of SPM-2 Diploma in Sports Manag... 5] o B LW
Settings SemesterRS-1 Diploma in Railway Signa... Diploma in Sports Manag... = 4 o DLW
Reports SemesterRS-2 Diploma in Railway Signa... Diploma in Sports Manag.. - 3 o T LW
Semester Of Hotel Mana... Hotel Management BACHELOR OF ELECTRONL... - 2 e o L W
TTR Sem23-24-2 Bachelors in Biotechnolo... TT-Program 01 = 1 o DLW

-

Items pernaaa: | 25 1-120f13

Step 3: User will be redirected to the Change of Program request feature. Click on the ADD button to submit a

new Change of Program request.
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Change Major Requests

@ @
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Campus

= Al (13) Q,  search by Name 1t =2 Actions

I:\ Student Current Semester ‘Current Program Jo] P Program Status ID D Actions

O Zain Ibrahim TIR Sem23-24-1 Bachelors in Biotechnology ~ SEMESTER 1 (MAR 2023) TT-Program 01 13 @ F W
O Aaban khan Semesterks-1 Diplomna in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag.. 12 @ £ 1
O Aafiya Adfiya Semester of SPM-3 Diploma in Sports Manag.. Diploma in Sports Manag... n e 7w
O Dawoud Faisal Semesterks-2 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag.. 10 @ & 17
O Aafiya Aafiya Semesterks-2 Diploma in Railway Signal..  Semester of SPM-3 Diploma in Sports Manag... 9 @ 2 1
OJ Ayaan Arham Semesterks-1 Diploma in Railway Signal..  Semester Of Hotel Manag..  Hotel Management 8 e g 1
O Hamza Aadil SemesterRS-1 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 7 e 2 1
O Zara Adfiya SemesterRS-2 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 6 e &2 1
O Yusuf Yusuf Malik SemesterRS-1 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 5 e 2 1
O Student 29 . SemesterRS-1 Diploma in Railway Signal... Diploma in Sports Manag.. - 4 e 2 W
O Aleem Aleem Semesterks-2 Diploma in Railway Signal... Diploma in Sports Manag.. - 3 ® Z W
O Pathan Pathan Semester Of Hotel Manag... Hotel Management BACHELOR OF ELECTRONIC... - 2 ® LW
O TIR_STU 012 TIR Sem23-24-2 Bachelors in Biotechnology TT-Program 01 - 1 ® £ m

Items per page:

25 ¥ 1-130f 13

Step 4: The user will be redirected to Rules and Regulations page , This page will has the set of instructions
that has to be validated before a student submits a change of program request. Here user should click Next to

proceed the request

Add

Edit layout ®

RULES AND REGULATIONS

RULES AND REGULATIONS
Setup your RULES AND REGULATIONS

STUDENT DETAILS
Setup your STUDENT DETAILS

1. Student has to fill up the form within 2 weeks after the beginning of a semester.
2. This form is to be submitted to the Academic Office of the Accepting Faculty.
3.Processing Fee : A Non Refundable processing fee of RM100 is payable to the University at the time of application

Change Of Program Request 4. *only allowed to change VAL during Ist year study of actual programme. (International Student Only)

Setup your Change Of Major Request

©

5. *Must have at least one semester result in actual pregramme with CGPA >2.00 (International Student Only)

6. *Paid VAL fee of RM2,350.00 (International Student Only)
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Step 4: Type on the required fields like Name, Matrix number, Batch, Contact Number, Sponsor and click Next.

This will fetch the data of Student data.

Add

STUDENT DETAILS

O RULES AND REGULATIONS
Setup your RULES AND REGULATIONS Name

PMTR_Stud 001 Ic/ Passport Number

STUDENT DETAILS
Setup your STUDENT DETAILS

Matric Number
Contact Number

Change Of Program Request pmtrool
Setup your Change Of Major Request =

Batch
Sponsor

-

Step 5: Fill in the required fields like current program, Proposed program, Current academic standing, CGPA ,

the reason for the change, Declaration and submit. This will fetch the required data of the student program

details from the specific master.
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Add

RULES AND REGULATIONS
Setup your RULES AND REGULATIONS

STUDENT DETAILS
Setup your STUDENT DETAILS.

Change Of Program Request
Setup your Change Of Major Request

Change Of Program Request

CURRENT PROGRAM

Current Program *
PMTR_Program 001 Q

CURRENT FACULTY / CENTRE Q

PROPOSED PROGRAM

Proposed Program *
Hotel Management

Proposed Faculty [ Centre Q

Current Academic Standing

() cood () probation1 (") Probation 2

Add

RULES AND REGULATIONS
Setup your RULES AND REGULATIONS

STUDENT DETAILS
Setup your STUDENT DETAILS.

Change Of Program Request
Setup your Change Of Major Request

Current Academic Standing

O cood O Pprobation! O Probation 2

CGPA

Reason for Change

|

I hereby request the above change of programme. | understand that 1 will be subjected to all requirements and enreliment restrictions of the Faculty/Centre of my proposed new
programme and that my graduation may be delayed as a result of changing to a new programme. I am also aware that there are credit hours that cannot be used towards my

chosen new programme.
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2.1.2 Approval Process

Step 1: Click on the Main Menu button >> Student Services>>Change of Program.

D)

Creatrix

Campus

Student Services

Academics Services

Course Registration
Request

Program Withdrawal
Request

Program Extension

Program Deferment

Change of Program
Request

Credit Transfer

Non Academic Services

Settings
£ settings
) Reports

>

Current Semester

TTR Sem23-24-1

SemesterRS-1

Semester of SPM-3

SemesterRS-2

SemesterRS-2

SemesterRS-1

SemesterRs-1

SemesterRS-2

SemesterRs-1

SemesterRS-1

SemesterRS-2

Semester Of Hotel Mana...

TTR Sem23-24-2

Current Program

Bachelors in Biotechnolo...

Diploma in Railway Signa...

Diploma in Sports Manag..

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Hotel Management

Bachelors in Biotechnolo...

Itams per naae:

PLES

Proposed Semester
SEMESTER 1 (MAR 2023)

Semester of SPM-2

Semester of SPM-2
Semester of SPM-3
Semester Of Hotel Mana...
Semester of SPM-2
Semester of SPM-2

Semester of SPM-2

1-120f13

Q. search by Name

Proposed Program

TT-Program 01

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Hotel Management

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

BACHELOR OF ELECTRONL...

TT-Program 01

12 £ S NI

<

M o

Status ID
Sent for Approval
Approved
Sent for Approval
Approved
Approved
Approved
Approved
Approved

Approved

Actions =]

6 ¢ 6 ¢ 6 o 6 & o o ¢

[}
G @ e e e 8 e e e 8 8 9 ©

DR RN DD DD DD

B & = =&

=h

=

[E

=h

=

[E

[E

[E

[E

[E

[E

@B om i O 8

Step 2: Click on the Main Menu button >> Student Services>> Change of Program. Here student can see the

approval status on the status column. After the status change by admin, student will able to view the status.
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:_ Change Major Requests @ @EN i @ .
-
All (14) Q,  search by Name 141 = Actions B i
D Student Current Semester ‘Current Program Proposed Semester Proposed Program Status ID D Actions
O PMTR _Program 001 Hotel Management 14 e 7w
O Zain Ibrahim TTR Sem23-24-1 Bachelors in Biotechnology SEMESTER 1 (MAR 2023) TT-Program 01 Sent for Approval 13 o 7 W
O Aaban khan SermesterRS-1 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 2 e 7
O Aafiya Adfiya Semester of SPM-3 Diploma in Sports Manag.. Diploma in Sports Manag.. n o 7 W
O Dawoud Faisal SernesterRS-2 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 10 e 7
D Adfiya Aafiya SemesterRS-2 Diploma in Railway Signal.. Semester of SPM-3 Diploma in Sports Manag... 9 o 2
O Ayaan Arham SermesterRS-1 Diploma in Railway Signal..  Semester Of Hotel Manag.- Hotel Management 8 e 7
D Hamza Aadil SemesterRS-1 Diploma in Railway Signal.. Semester of SPM-2 Diploma in Sports Manag... 7 o 2
O Zara Afiya SernesterRS-2 Diploma in Railway Signal..  Semester of SPM-2 Diploma in Sports Manag... 6 e 7
D Yusuf Yusuf Malik SemesterRS-1 Diploma in Railway Signal.. Semester of SPM-2 Diploma in Sports Manag... 5 o 2
[} Student 29 . SernesterRS-1 Diploma in Railway Signdl... Diplorna in Sports Manag... - 4 e 2 W
O Aleem Aleem SemesterRS-2 Diploma in Railway Signal... Diploma in Sports Manag.. - 3 o 7 W
[} Pathan Pathan Semester Of Hotel Manag... Hotel Management BACHELOR OF ELECTRONIC... - 2 e 2 W
Items per page: 25 ¥ 1-140f 14

2.2 Admin Operations

2.2.1 Program change Process

Step 1: Click on the Main Menu button >> Student Services>> Change of Program.

— student = O - Profile

PERSONAL C

Q Ssearch
—=| Fees Student Services D Evaluation Training & Placement
B2l rees +|  student services () evanation Student Training and P
Profile
Discipline
Courses Student Discipline
Assessments

10
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Student Services

Academics Services ~

Course Registration
Request

Program Withdrawal
Request

Program Extension

Program Deferment

Change of Program
Request

Credit Transfer

Non Academic Services >

ttings
Settings

Reports

Current Semester

TTR Sem23-24-1

SemesterRS-1

Semester of SPM-3

SemesterRS-2

SemesterRS-2

SemesterRS-1

SemesterRS-1

SemesterRS-2

SemesterRS-1

SemesterRS-1

SemesterRS-2

Semester Of Hotel Mana...

TTR Sem23-24-2

Current Program

Bachelors in Biotechnolo...

Diploma in Railway Signa...

Diploma in Sports Manag..

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Diploma in Railway Signa...

Hotel Management

Bachelors in Biotechnolo...

Items ner nane-

PLE

Proposed Semester
SEMESTER 1 (MAR 2023)

Semester of SPM-2

Semester of SPM-2
Semester of SPM-3
Semester Of Hotel Mana...
Semester of SPM-2
Semester of SPM-2

Semester of SPM-2

Q. Search by Name

Proposed Program

TT-Program 0l

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Hotel Management

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

Diploma in Sports Manag...

BACHELOR OF ELECTRONL...

TT-Program 0l

@ @ B

G =

Status ID
Sent for Approval
Approved
Sent for Approval
Approved
Approved
Approved
Approved
Approved

Approved

of

Actions

=

® 8

Actions

& ¢ © @ ¢ @ & & © © ¢ ¢ @

Y
=p

=p

DD DD DD YD
=p

= & =

Step 2: In this list view admin can click the detailed view to view every application.

— Change Major Requests

All (14)

Student

Zain Ibrahim

Aaban khan

Aafiya Aafiya

Dawoud Faisal

Aafiya Aafiya

Ayaan Arham

Hamza Aadil

zara Adfiya

Yusuf Yusuf Malik

Student 29 .

Aleem Aleem

Pathan Pathan

Oo0oooo0oo0o0oo0o0booo oo

Current Semester

TTR Sem23-24-1

SemesterkS-1

Semester of SPM-3

SemesterRS-2

SemesterRS-2

SemesterRs-1

SemesterRs-1

SemesterRS-2

SemesterRS-1

SemesterRS-1

SemesterRS-2

Semester Of Hotel Mana..

Current Program

PMTR_Program 001

Bachelors in Biotechnolo...

Diploma in Railway Signa..

Diploma in Sports Manag..

Diploma in Railway Signa.

Diploma in Railway Signa.

Diploma in Railway Signa.

Diploma in Railway Signa.

Diploma in Railway Signa.

Diploma in Railway Signa..

Diploma in Railway Signa.

Diploma in Railway Signa..

Hotel Management

Proposed Semester

SEMESTER 1 (MAR 2023)

Semester of SPM-2

Semester of SPM-2
Semester of SPM-3
Semester Of Hotel Mana...
Semester of SPM-2
Semester of SPM-2

Semester of SPM-2

Q. search by Name

Proposed Program

Hotel Management

TT-Program 0l

Diploma in Sports Manag...

Diploma in Sports Manag.

Diploma in Sports Manag.

Diploma in Sports Manag..

Hotel Management

Diploma in Sports Manag..

Diploma in Sports Manag..

Diploma in Sports Manag..

Diploma in Sports Manag..

Diploma in Sports Manag..

BACHELOR OF ELECTRONL...

Status ID

sent for Approval

sent for Approval

Actions

=

6 o 6 6 6 6 & o o o o ¢

]
@

&

@

@

@

Anubavam Technologies © Copyright 2022 | This is a confidential document

11




Creatrix

Campus

(

IUKL USER MANUAL - CHANGE OF PROGRAM

2.2.2 Program Change
Step 1: On clicking detailed view user will be redirected to the status change feature , there user can change

the status of the application.

— o ot es =
— Change Of Program Request (O - view @ @EN E_;‘ ur 33 @ .
Aafiya Aafiya

Y Y Sent for Approval
Plan Preview  Proposed Degree Plan Form
Name Program CGPA Field of study (Level 2) Graduand
Aafiya Aafiya Diploma in Sports Ma... 3.81 - No
60 Credits Credlits per course type
Download
Course Credits
MAJOR 24 [ 60.00 40%
40%
Earned
Earned Credits Remaining Credits -
4 3

Step 2: After clicking change status user should click on change status dropdown, here user can able to select

few status like Pending, review , rejected , Approved.

—= Cchange Of Program Request

Aafiya Aafiya

QA - Vview

@ & B

Sent for Approval

m i O
Change Status v

X
Enter comments
Plan Preview  Proposed Degree Plan Form
4
Name Program CGPA - pluand
Aafiya Aafiya Diploma in Sports Md... 3.81
60 Credits Credits p Update
Download
Course
No Records Found
MAJOR 40%
40%
Earned

Earned Credits

Remaining Credits

Anubavam Technologies © Copyright 2022 | This is a confidential document
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—= Change Of Program Request | O - View

Adfiya Aafiya

Plan Preview  Proposed Degree Plan Form

Name Program
Adafiya Aafiya Diploma in Sports Ma...

60 Credits

40%
Earned

Earned Credits Remaining Credits

CGPA
3.81

Downlead

@ @B & O 8

sent for Approval

Change Status v

X .

Enter comments

Huand

II ™

Sent for Approval

Credits p/| Pending
Review
Course
Rejected
MAJOR 40%
| Approved

2.2.3 Semester Promotion

Step 1: After clicking Approved status user will be redirected to semester promotion where the admin can

select the proposed semester and program section and submit the sementer will automatically changed to the

degree plan.

Change Major Approve

Proposed Semester *

Proposed Program Section ¥

13
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Change Major Approve

Proposed Semester *
Semester of SPM-3

*

Diploma in Sports Management

Proposed Program Section *
Diploma in Sports Management-A

2.2.4 Impact on Other Academic Operations

Program change will be changed, grades will be changed - and credits will be changed based on the matched

program. The previous course willl be shown as DROP and the Current program appears as ACTIVE

- . o - ees -
— student () - Profile @ & o 0 @
-«
Name CGPA Program Field of study (Level 2) Graduand
Aaban khan 3.50 Diploma in Sports Management[HMP005] - No
Min Credits - 60 Credits per course type
Profile Requirement Group Credits
MAJOR 60/60.00 100%
Courses
OTHER 12/-
Assessments
120%
Earned
Degree Plan
Calendar
Self Registration
Earned Remaining
MAJOR [ Earned Credits : 60] [ Required Credits : 60.00 | ~
OTHER [ Earned Credits :12] [ Required Credits : | ~ v
4 >

14
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2.2.5 Transcript

¢
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The current program will be changed in place of the previous program in the final transcript, But the previous

semester's name

and marks will be mentioned in the transcript.

NAME
ICNO
PROGRAMME

. Aleena Banu INTAKE
ADMISSION NO

:I B.Tech-Leather Technology I

AD2001

Semester of Plastic Technology-1

B2Y6G5 English Of Plastic technology-1 C+ 6.99 3.00
PB3SEX English Of Plastic technology-2 B- 8.01 3.00
HCNwW41 Environmental science001 D+ 3.99 3.00
J5M070 Organic chemistry001 C 6.00 3.00
0OEADU4 Material and their strength D+ 3.99 3.00
AGOF5R Mathematics in probability C 6.00 3.00
Total Credits 18.00

GPA 1.94

CGPA 1.94

Anubavam Technologies © Copyright 2022 | This is a confidential document
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2.2.6 Degree Progress

In the degree plan the current program will be changed to the changed program program and the curriculum
plan will also be updated.

= swdent O ome ® & B o ® 9
-«
Name CGPA Program Field of study (Level 2) Graduand
Aaban khan 3.50 Diploma in Sports Management[HMP0O05 | - No
Min Credits - 60 Credits per course type
Profile Requirement Group Credits
MAJOR 60 / 6000 100%
Courses
OTHER 2/-
Assessments
120%
Earned
Degree Plan
Calendar
Self Registration
Earned Remaining
MAJOR [ Earned Credits : 60] [ Required Credits : 60.00 | v
OTHER [ Earned Credits : 121 [ Required Credits : | ~ M
4

16
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